
Rules of Procedure (LOK SABHA) 

Roll Call: The Chairperson will announce each politician’s names. Once a delegate hears 

their Politician’s name being called, they should either answer “present” or “present and 

voting”. When a delegate answers ‘present’, they are allowed to abstain from voting on 

resolutions. When a delegate answers ‘present and voting’, they are not allowed to 

abstain from voting on resolutions. After the roll call, the debate will continue with the 

three debate formats. The default debate format is called the Speakers List. 

General Speakers' List: The general speakers’ list (GSL) is for delegates to have 

general discussions. This allows a delegate to speak about anything relating to their topic. 

For QMUN’ 22, the speaking time for the GSL will be 90 seconds long. However, if a 

delegate does not choose to speak for the whole 90 seconds, they can choose to yield 

their remaining speaking time to: 

- The Chair 

- The Floor (Other delegates are free to ask questions regarding the delegates’ speech) 

 - Another delegate 

The GSL will last until a delegate from the committee raises a motion for a moderated or 

unmoderated caucus. 

Moderated Caucus: A moderated caucus is another type of speakers list in which the 

committee decides to focus on a sub-issue and get a back-and-forth debate going. A 

delegate will motion to start a moderated caucus, and she/ he will have to mention a topic, 

the speaking time for each delegate, and the total speaking time. The whole committee 

will then vote for the motion to pass or fail. If more than 50% of the delegates in the 

committee vote for the motion to pass, the moderated caucus will begin. Delegates who 

wish to speak during the moderated caucus will raise their hands to be called on to speak, 

and the Chairperson will call on speakers one-by-one until the Moderated Caucus time 

has expired. 

Unmoderated Caucus: An unmoderated caucus is a more ‘informal’ session where 

delegates can communicate with each other in a free manner. This time can be used to 

find allies and for making resolutions. The unmoderated caucus usually lasts 15 minutes, 

however, delegates may ask for extensions should they want more time. Similar to the 

moderated caucus, delegates raise a motion for an unmoderated caucus. The whole 

committee will then vote for the motion to pass or fail. If more than 50% of the delegates 

in the committee vote for the motion to pass, the unmoderated caucus will begin. For this 

virtual conference, an unmoderated caucus will be in breakout rooms, which your chairs 

will help you to arrange. 

Resolution: A resolution is a document that contains all the issues that the committee 

wants to solve and the proposed solutions to that issue. A resolution is actually really 

simple to write. It has three main parts: the heading, the pre-ambulatory clauses, and the 



operative clauses. Preambulatory clauses are statements in the first section of the draft 

resolution that describes the problems that the committee wants to solve as well as 

previous measures are taken to combat the problem. Pre-ambulatory clauses are usually 

italicized or underlined, not numbered. Operative clauses are statements in the second 

section of the draft resolution that outlines the specific solutions the sponsors wish to 

implement. Operative clauses are usually numbered and underlined. When a draft 

resolution is introduced, the authors must first make their authorship speech, noting each 

part of their resolution. Afterwards, delegates move to a pro-con speaker list, this is where 

they will have 60 seconds to argue for or against this resolution. Resolution: Amendments 

can then be introduced to the resolution. An amendment is a change made to an operative 

clause of a draft resolution. Amendments can add, delete, or change an operative clause 

in a draft resolution. There are two types of amendments, friendly amendments, and 

unfriendly amendments. A friendly amendment is an amendment written and approved 

by all the sponsors to a draft resolution and is automatically included in the text. An 

unfriendly amendment is an amendment not approved by all the sponsors to their draft 

resolution and must be voted upon before it can be included in the text. After this, if a 

delegate proposes a motion to move to the previous question, the debate on the 

resolution stops. If this motion passes, the resolution moves into the voting procedure. 

For a draft resolution to pass, a majority vote of two-thirds of the council is required. For 

more details on how to write a resolution, please refer to the link below where you can 

find all necessary information regarding resolutions. 

All the delegates in the committee will vote on whether or not they want a resolution to be 

passed. 

Points of Procedure and Motions 

The points and motions listed below may not interrupt a speaker during the debate, with the 

exception of a point of personal privilege. Delegates must raise their hands and must wait until 

they are recognized by the Chair to rise and state their points. 

Point of information: A question directed to the speaker who has the floor for the explanation, 

justification, opinions, or elaboration E.g. "May the delegate please elaborate on the advantages 

of the mentioned methods?" 

Point of clarification: A question directed to the speaker who is presenting the resolution for the 

definition of unfamiliar terms or vague wordings E.g. "May the delegate please define what 

CEDAW stands for?" "Could the delegate please clarify what he means by collateral damage in 

clause 3 sub-clause A?" 

Follow-up question: A follow-up question may be requested to the chair at the end of the 

speakers' answer to a point of information. It pertains to the first point of information and may ask 

for further clarification or reasoning. E.g. First point of information: "May the delegate elaborate 

on the advantages of such mentioned methods?” Speaker on the podium answers: "The 

advantages of the mentioned methods include stronger collaboration between countries and 

integration of local and national governmental bodies." Follow-up question: "Could the delegate 



please explain the need for such methods in countries with already existing ties between local 

and national governmental bodies?" 

Point of Personal Privilege: A request to the chair pertaining to the comfort and well-being of 

the delegate, such as inability to hear. It does not 1) pertain to the content of a speech, 2) is non-

debatable, and 3) does not require a second. If it refers to audibility, it may interrupt a speaker. 

E.g. "May the Chair please ask the speaker to raise his voice?" or, "Point of personal privilege, 

Chair, pertaining to audibility." 

Point of information to the Chair: A question to the Chair referring to anything that does not fall 

under any other category. It does not pertain to rules of procedure and is not a point of personal 

privilege, but it may be a question on the issue being debated, and it may also refer to the 

committee’s agenda. It may not interrupt a speaker. E.g. "Point of information to the chair. Could 

the chair clarify on in which year the Farm Laws were signed?”, or, "Point of information to the 

chair. When will this committee be dismissed for lunch?" 

Point of Order: An objection/inquiry regarding a breach in the parliamentary procedure that was 

not called upon or responded by the Chair. It refers to procedural matters only and is not 

debatable. It may not interrupt a speaker, and can only refer to something that happened. E.g. 

"Point of order to the chair -- The delegate believes that the house must now vote on the 

amendment at hand. 

Point of Parliamentary Inquiry: A question to the Chair concerning Rules of Procedure. It may 

not interrupt a speaker. It is not a point of order (which is a question on the Chair's rulings or 

mistakes) but it may pertain loosely to rules in general. E.g. "Point of a parliamentary inquiry, 

Chair! Could the Chair explain what is meant by a follow-up"?" 

Motion to set the Agenda: To choose which topic that wants to be discussed first, if there is 

more than one topic in the committee. Votes are required for this motion, this motion passes if 

there is a majority of votes. 

Motion to open the GSL: It is a motion to open the General Speakers’ List. Votes are required 

for this motion, this motion passes if there is a majority of votes. 

Motion to start a Moderated Caucus on the topic of [TOPIC] with a Total time of [TIME], 

[TIME] per speaker: Motion to introduce a moderated caucus on a specific topic. Votes are 

required for this motion, this motion passes if there is a majority of votes. 

Motion to Introduce Draft Resolution: Motions to introduce a draft the resolution you have 

authored. Votes are required for this motion, this motion passes if there are 1/3 votes. 

Motion to Move to the Previous Question: Motions to begin voting on a draft resolution. A 

majority of votes and seconds are needed. Motion for Recess: 

Motion To stop debate for a break: A majority of votes are needed for this motion. (Ex. Lunch) 

Motion to Suspend Debate: Motion to stop debate until another motion to set the agenda is 

proposed. A majority of votes are needed for this motion. 

Crisis:  A crisis refers to an immediately pressing problem or issue in the country it can be either 

related to the agenda or just related to the nation. A crisis can occur at any time of the committee 

session. 



Question Hour: This hour of the session is devoted to questions that members of 

parliament raise about any aspect of administrative activity. The concerned minister has 

to answer either in writing or orally the question are one of the ways the committee can 

hold the executive accountable. For the question hour to begin a delegate must raise a 

motion for the same. 

Zero Hour: The time immediately following the question hour is known as ‘zero hour’. It 

will start when a delegate raises the motion with prior notice to the chair for zero hour 

stating the issues of importance during that time. The duration of Zero Hour will be 30 

minutes. A member will get three minutes to raise an issue. 

Code of Conduct 

·   Delegates must abide by the formal dress code. 

·   No use of inappropriate language. 

·   Do not interrupt chairs or delegates while they are speaking. 

·   Make sure you are muted if you are not speaking 

·   Make sure that your video is turned on at all times. 

·   It is imperative that delegates maintain decorum by using formal and polite 

diction at all times during the debate. 

·   All references should be in the third person, e.g. “How does the delegate justify 

the clause...? 

·   Delegates may not use first or second person pronouns during the debate, e.g. 

“I believe that you have not answered my question." 

·   The committee is bilingual, all the delegates are free to use both English and 

Hindi as the language of conduct. 

 


